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MNOPSAAOK
MH(OpMHPOBaHUs PaGOTHHKOM paboTOJATe IS 0 CTABIIEH H3BECTHOI padoTHUKY
HH(pOPMALHH 0 CIyHanX COBePLIEHNS KOPPYNIHOHHBIX HAPY I eH il APYTHMH
padOTHMKAMM, KOHTPAreHTaMu, HHbIMH Junamu FKQY

WKOJIbI-HHTepHaTa cT-ubl [lonTasekoii Kpacnoaapekoro kpas
1.06mue nosioxenus

I.1. Topsaaox nudpopmuposanus paGoruukamu paboromareis o Cly4asX COBEpLICHHS
KOPPYMNUHOHHBIX HAPYLIEHHUH JIpyruMu pabOTHUKAMH, KOHTPAr€HTAMU, WHBIMH JTHIAMH
B 'KOY wkone-untepra cr-us [onraeckoit (manee - ITopsaok) paspaboran na
ocHoBaHuu PenepanbHOro 3akoHa oT 25 nexabps 2008 r. Ne 273-®3 «O
NPOTHBOACHCTBHH KOppyTuMK», Ykasa [Ipesunenta Poccuiickoii Pexpepauuu or 2
anmpenst 2013 r. Ne 309 «O wmepax no peanusauuu OTAEIBHBIX MONOKEHHIA
®enepanbHoro  3akona «O  MPOTHBOAEHCTBUM KOPPYTIHHY, AHTHKOPDPYMLHUOHHOM
MOJUTHKH.,
1.2, Hacroswwmii nopsaok onpeaenster cnoco6 HHGOPMUPOBaHHS paboTHUKaMH
paboronarens o cTaBLieil H3BecTHON paGOTHHKY MH(pOPMALHH O Cly4asX COBEPIIEHHS
KOPPYNIUMOHHBIX HAPYUICHUN JAPYTMMH PaOOTHHKAMH, KOHTPAr€HTAMH, WHBIMH JIHLAMH.
1.3. TepmuHb! U onpeaeneHus:
Koppynuus - 310ynorpebienne ciyskeGHbIM MOT0KEHAEM, 1a4a B3ATKH, MOJIy4eHHUe
B3ATKH, 3/I0YMOTPEOJICHHE MOJTHOMOYMAMM, KOMMEPYECKH MOAKYNm JH00 HHOE
HE3aKOHHOE HCIIOJIb30BAHHE (DH3MYECKUM IIMIIOM CBOErO JOKHOCTHOIO [MOJIOKEHHS
BOINPEKM 3aKOHHBIM MHTEpeCaMm 00LIecTBAa M rOCY1apCTBa B LEISIX MOMYUEHHUS BBITOIBI B
BHJIC JICHET, LICHHOCTEH, HHOTO UMYIIECTBA MIIM YCIYT HMYIIECTBEHHOIO XapaKkTepa,
MHBIX HMYIIECTBEHHBIX MpaB s ceds MAM I8 TPEThbHX JHI MO0 HE3aKOHHOE
NMPE10CTaBACHHE TAKOH BBINO/bl YKA3aHHOMY JIMLYY APYIHMHM (DU3HUECKHMH JIMIIAMM.
Koppynuuei taksxe sBaseTcst coBeplIeHHE TIEPEYUCICHHBIX AESHUHA OT HMEHH UM B
MHTEpECaxX IOpHAMYecKoro nuua (nyHkt 1 crateu 1 DegepanbHoro 3akoHa ot 25
nekadpst 2008 r. Ne 273-03 «O npoTHBOAEHCTBIN KOPPYTIIUNY).
[IporuBoneiicTBue  KOppymumm -  JeATenbHOCTH  (heJepanbHbIX OpraHoB
rOCy1apCTBEHHOH BJIACTH, OPraHOB IOCY1aPCTBEHHOM BaacT cy6BbekToB Poccuiickoii

®ezxepauun, OpPraHOB  MECTHOTO — CAMOYMpPABJGHHSA, HMHCTUTYTOB  IPaK/IAHCKOrO
oOuiecTBa, OpraHM3anmii M (U3MYECKUX 1ML B MpPEAeTax WX MOJTHOMOYHIA (myHKT 2
cratbu | ®exepanbHoro 3akoHa ot 25 nexabpst 2008 r. Ne 273-®3 «O npotuBogeiicrsuu
KOPPYTILHAUY ):

a) 1Mo NpeaynpekACHUIO KOPPYNILHH, B TOM YHCIIE 110 BBIABICHUIO U NnocleyolemMy
YCTPAHCHHIO MPUYKH KOPPYNLMH (MPODUIAKTHKA KOPPYIILIUK);

0) 1O BBISBIEHHMIO, NPELYNPEKACHHUIO, MPECEUCHHIO, PACKPBITHIO M PACCIEN0BAHMIO
KOPpYMUHOHHBIX NpaBoHapylieHui (6opsba ¢ koppynuuei);

B) M0 MUHMMM3ALUMM W (WIM) JUKBMAALUMM  [OCJIEACTBUIA KOPPYILHUOHHBIX
MpaBOHapPyILEHHUH.

[penynpexnenue Koppynumu - [eATeNbHOCTh OPraHM3ALMK, HANPABIEHHAS HAa
BBE/ICHUC 3JICMEHTOB KOPIIOPATUBHOW KY/IbTYPBbl, OPraHU3allMOHHOM CTPYKTYPEI, IPABUII
M [poUeAyp, PpErJaMEeHTUPOBAHHBIX BHYTPEHHUMH HOPMATHBHBIMH JOKYMEHTaMH,




OpraHU3alMOHHO-IIPaBOBOH ()OPMBI U OTPAC/ICBOM MPUHAICKHOCTH.

Konrparent - mo6oe poccuiickoe WM HHOCTPAHHOE IOPUIHYECKOE, HIIH (PU3UUECKOE
JMIO, ¢ KOTOPHIM OpraHU3anus BCTYNaeT B JONOBOPHBIE OTHOILIEHUS, 32 UCKIIOUYEHHUEM
TPYAOBBIX OTHOLLIEHHUH.

B3sitka - nonydeHue AOKHOCTHBIM JIUIIOM, HHOCTPAHHBIM JIOJKHOCTHBIM JIMIIOM MO0
JOJKHOCTHBIM JIMLOM MyOIMYHON MEXK/YHApOJAHOH OpraHu3alMy JIMYHO WU 4Yepes
MOCPeAHMKA JAEHEr, UEeHHbIX Oymar, WHOro uMyllecTBa JHOO B BHAE HE3AKOHHBIX
OKa3aHusl €My  yCJIYyr  MMYLIECTBEHHOrO  XapakTepa, NpeIOCTaBICHUS  MHBIX
UMYILIECTBEHHBIX IPaB 3a COBeplUeHHUe JeiicTBuil (Oe31eHCTBIE) B MOJB3Y B3ATKOATENs
WM NPEJICTaBISEMBIX WM JIMI, €CAM Takue JeicTBust (Oe3aeicTBUE) BXOISAT B
ciryKeOHbIe MOJTHOMOUHNS JODKHOCTHOTO JIMIa JTU0O0 €ClIM OHO B CHIIY AOJKHOCTHOTO
MOJIOJKEHUSI MOXKET CIOCOOCTBOBATH TakWM JCHCTBUsIM (0€31€HCTBHIO), a paBHO 3a
of1i1ee MOKPOBUTENBCTBO WIIM TOIYCTHTEIBLCTBO T10 CIyxkKOe.

Kommepuecknii moakyn - He3akOHHbIE Iepefada  JMIY,  BBINOJHSAOIEMY
yrpasjieH4YeCKHMe QYHKIMHM B KOMMEPYECKOW MIIM HHOM OpraHU3alliH, JEHET, LIEHHBIX
Oymar, MHOro MMYIIECTBAa, OKa3aHHE €My YCIyr WMYLIECTBEHHOIO XapakTepa,
MPEAOCTaBIEHNE HHBIX UMYIIECTBEHHBIX NPAB 32 COBEpUICHUE aelcTBUi (Oe3aeiicTBrE)
B MHTEpecax JaroLIero B CBSI3M C 3aHUMAEMBIM 3THM JIMIIOM CIIYKEOHBIM MOJ0KEHHEM
(yacts 1 crateu 204 YronosHoro koaekca Poccuiickoit ®eneparyn).

Komnuaene - obecrnieueHue COOTBETCTBUS ACSATEIBHOCTH OPraHU3aLMH TPEOOBAHUAM,
Hajlara€MblM Ha HEE PpOCCUICKUM M 3apyOekHBIM 3aKOHOJATEIBCTBOM, HHBIMH
00s13aTe/IbHBIMU 111 UCTIOJTHEHUS! PETYIHUPYIOIMMHU JOKYMEHTAMH, a TAK/KE CO3/1aHHE B
OpraHM3alM¥ MEXaHU3MOB AaHAlW3d, BBIABJICHUS U OLUEHKH PHUCKOB KOPPYNIMOHHO-
onacHbIX cep AeATeNIbHOCTH U 00ecreueHne KOMITJIEKCHOM 3alUThl OPraHU3allkH.

2. [lopsinok undopmupoBaHus padloTHUKAMH PadoTOAATE/Is O CTABIIEH H3BECTHOM

~ paboTHHKY HHPOPMAIMH 0 C/IYYaAX COBEPIIEHH KOPPYNIHOHHBIX HAPY LI eHHI
APYTHMH palOTHHKAMH, KOHTPAreHTAMH, HHBIMH JIHIAMH

2.1. Pabotnuk 'KOVY wmkonsl-untepHara cr-ust [lonraBekoil, KoTopoMy ¢Tano

M3BECTHO O (pakTe oOpalleHus] K UHBIM pabOTHHKaM, B CBSI3M C HUCTIOJTHEHUEM

AOJIKHOCTHBIX O6H3&HHOCT€I71, KOHTpar€HraM, HWHBIM JIMI[aM B LEJIsAX CKJIOHCHHUSA HX

COBEPLICHUIO KOPPYIILIMOHHBIX [TPABOHAPYLIEHUH, 00513aH HE3aMeIJTUTEIbHO YBEIOMJISATh
00 aToM paboroaarens.

2.2. B cnyuae HaxoxkjaeHus PaGoTHMKAa B KOMaHIMPOBKE, B OTIyCKE, BHE pabouero
MecTa OH 0043aH yBeJOMHMTb paboToaaTe/s He3aMeUIMTEIbHO C MOMEHTA NPUOBITHS K
MecTy paboThl.

2.3. VYBenomnenue paboronarens o (akre oGpaileHus K MHBIM pabOTHHKAM, B CBSI3H C
MCIIOJTHEHUEM  JIOJDKHOCTHBIX 00S3aHHOCTEH, KOHTpAareHTaM, HWHBIM JHLAM B LEIsX
CKJIOHEHM HX K COBEPLICHWIO KOPPYNIMOHHBIX T[paBOHapylleHuWd (nanee -
YBEJIOMJIEHUE) OCYIIECTBIISAETCS MUCBMEHHO, IYTEM I[I€PeJauyd €ro OTBETCTBEHHOMY
JIMLY 3a pealv3alMi0 aHTUKOPPYNIMOHHON MONUTHKK (KaOWMHET TUPEKTOpa) Wiu IMyTeM
HaIMpaBJIeHHs TAKOTO YBEJIOMIIEHHMSI 10 TOUTE.

2.4. TlepeueHb cBeJeHMH, MoOANEKAIIUX OTpakeHHio B yBemomyenun (Ilpunoxenue
Nel), nomxen conepxarb:

- (GamMuIMIO, MMS, OTYECTBO, JO/KHOCTh, MECTO JKMUTENbCTBA M TenedoH nuua,
HAIMpaBUBLIETO YBEJOMJICHHUE;

- onucaHue OOCTOSITENBCTB, MPU KOTOPBIX CTal0 M3BECTHO O (axre obpaiueHus K
MHbIM pa0OTHUKaM, B CBSI3M C HCMOJHEHMEM JOJDKHOCTHBIX — 00s3aHHOCTEH,
KOHTPAareHTaM, MHBIM JIMIaM B LeJIAX CKIIOHEHHS MX K COBEPLICHHIO KOPPYIIMOHHBIX
[MpaBOHAPYILEHHUH (aata, MECTO, BpeMs, APYrue yCclI0BHs);

- BCE€ U3BECTHbIE CBEJEHMS O (PU3UYECKOM (IOPUIUYECKOM) JHULE, CKIOHAIOLEM K
KOpPPYMLMOHHOMY MPaBOHAPY LIEHUIO;




Takke uHpopmaluio 00 oTKaze (COrjaacHu) MPUHATH NPEAIOKEHHUE UL O COBEPUICHUN
KOPPYTNIIMOHHOTO TPABOHAPYIIICHHUS.

2.5. Bce yBenomaeHus nojanexar o0s3aTeIbHON perucTpaldyd B CIEUHATIBHOM XKypHaie
(ITpunoxenue No3), kOTOpHIi 10/KEH OBITH TPOIIUT M IPOHYMEPOBAH, a TaK:Ke 3aBEpPEH
oTrTuckoM nedatd. O0sS3aHHOCT MO BEJEHUIO XKYpHAJIa BO3JIaraeTcsi Ha OTBETCTBEHHOIO
3a pealu3alui0 aHTUKOPPYIMIMOHHOW MOTUTHKH. Y TOJHOMOYEHHOE JIMIIO, TPUHSABIICE
yBEIOMJICHHE, NIOMHMO €ro PEerucTpauudd B 3KypHayie, 00sf3aHO BbIIATh pabOTHHKY,
HarpaBUBILIEMY YBEJIOMJICHHUE, MO POCTIMCH TAJTOH-YBEIOMIIEHHE C YKa3aHUeM JIaHHBIX O
NULEe, NMPUHSBIIEM YBEJAOMJIEHUE, JaTE U BPEMEHH €ro NpuHsITHs. TaloH-yBeAOMIEHUE
COCTOMT M3 JIBYX 4YacTei: KOpellka TajlOoHa-yBEJOMJIEHUS M TaJOHa-yBEJOMJIEHHUS
(mpunoxenue Ne 2). [locne 3amomHeHHs KOPEIIOK TalOHA-YBEJOMJICHHSI OCTAeTCs Y
YIOJHOMOYEHHOTO JIMLA, a TAJIOH-YBEAOMJIEHHE Bpy4aeTcs paObOTHHUKY, HAIIPABUBLIEMY
yBeAoMJieHHe. B ciyuae ecnu yBeoMIIeHHE MOCTYIUIIO O MOYTE, TATOH-YBEIOMICHHE
Harpagsercs pabOTHUKY, HATIPABUBIIEMY YBEJIOMIICHHUE, IO MOYTE 3aKa3HBIM MUCHMOM.
OTka3 B perucTpaluu yBEJOMJIEHHUS, a TAKXKE HEBblJa4a TaJIOHA-YBEJOMIICHHS HeE
JI0ITyCKaeTcsl.

2.6. KonduaeHUManbHOCTD MOJYYEHHBIX CBeIeHUH obecnieunBaeTcs paboTojaresiemM U
OTBETCTBEHHBIM JIMLIOM 32 pealu3aLHi0 aHTUKOPPY ILIHOHHOM OJUTUKH.

2.7. K paccMOTpEeHHIO aHOHUMHBIE YBEIOMIIEHHS HE TPUHUMAIOTCA.

2.8. Opranu3aiys NpoOBEpKHU CBEJCHHI, COAepKAIIMXCS B TIOCTYTUBIIEM YBEAOMICHUU
ocyuiectsisercs Komuccuel no npoTHBOAEHCTBHIO KOPPYITLIUH.

2.9T'KOVY wkona-untepHat cr-ubl [TonraBckoit mpuHuMaet Ha cebs myOanuHoe
0053aTeIbCTBO COOOIATH B COOTBETCTBYIOIINE NPABOOXPAHUTEIbHBIE opraiel 0
C/IyyasiX COBEPLUEHUS! KOPPYNLMOHHBIX MPABOHAPYLUEHUH, O KOTOPbIX CTaJl0 H3BECTHO.

3. 3aka04uHTe/IbHBIE M0JI0KEHH
3.1. Hacrosmuii [Topsimox moxeT ObITh NepecMOTPEeH Kak [0 MHUIMATHBE PabOTHHKOB,
Tak U no uHunuatuse pykoBoacTBa ' KOY uikonsi-unrepHara c.llonrasckoi.




3.2, B Hacrosmmit  [lopsiiok MOryT ObITh BHECEHBI H3MEHEHHS U
(OIOJIHEHUSI, B COOTBETCTBUHM C COOIIOAEHUEM NPOLEAYPHI IPUHATHUS JTOKAIbHBIX AKTOB.

[Tpunoxenue Ne 1
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ITpunoxenue Ne 2

TAJIOH-KOPEIIOK Ne
YBEIOMJICHHE NIPUHSTO OT

(®.H.0. padorHuka)

Kparkoe cojiepkanue yBegoMieHus

(nOANHMCH 1 A0MKHOCTh 1MNA, NPUHSABLIETO YBEIOMICHHE)

« » 20 T

(TTOATIATE AT, TTONTy T BIIET0 TAIUH=-YBEAOMITCHIIT )
« » 20 T

TAJIOH-YBEJIOMJIEHUE No

YBenoMiieHue [IPUHATO OT

(®.11.0. paboTHuka)

Kpatkoe cogepikanue ysegomiaeHust

YBeOMJIEHHE TIPUHSITO

(noANKMCH U N0HKHOCTE JINLA, IPHHABLIETO YBEIOMIEHHE)

(nomep mo JKypHauy)
« » ZU T

(noanuck MMUa, MOJTy4HBIIErO TATOH-YBEIOMIEHNE)




Kypnaa
perucTpanuu yBe1oMIeHHii padoToaaTe/is 0 COBEPIIECHHH
KOPPYNUHOHHBIX HAPYIIEHHH APYrHMH pa00THUKAMH, KOHTPAareHTaMH,
HHBIMH JTHIAMH

No n/n [Jara ®.1N.0. Kpatkoe [Tpumeuanue
perucTpalum JOJKHOCTD COJICpKaHue
YBEJIOMJICHUS | JIMIIa, YBEIOMJIEHUS
110/1aBLIETO
| YBENOMIIEHHE,
| KOHTAKTHBIN
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